
ANNEX 2: BID SUBMISSION SHEET  
 

[This Bid Submission Sheet should be on the letterhead of the Bidder and should be 
signed by a person with the proper authority to sign documents that are binding on the 
Bidder.] 
 

 
Date: [insert date (as day, month, and year) of bid submission] 
 
Reference No: [insert Reference number] 
 
To:  The Chairman of the Procurement Committee 
 
We, the undersigned, declare that:  
 
We have examined and have no reservations to the Bidding Document. 
 
We offer to provide the services in conformity with the Bidding Document for the [insert 
a brief description of the Services];  
 
We hereby submit our bid which includes the following (to state the documents 
included); 
 
Our bid shall be valid for a period of six months from the date fixed for the bid 
submission deadline in accordance with the Bidding Document, and it shall remain 
binding upon us and may be accepted at any time before the expiration of that period. 
 
We are not participating, as Bidders, in more than one bid in this bidding process. 
 
We do not have any conflict of interest and have not participated in the preparation of 
the project document for the COMESA Competition Commission. 
 
We, our servants, or agents have not offered any inducement to any employees or the 
employer. 
 
Our Proposal is binding upon us, subject to modifications agreed during any contract 
negotiations, and we undertake to negotiate based on the staff proposed in our Bid. 
 
We understand that this Bid, together with your written acceptance thereof included in 
your Letter of Bid Acceptance, shall NOT constitute a binding contract between us, until 
a formal letter of engagement is prepared and executed; and 
 
We understand that you are not bound to accept the lowest bid or any other bid that 
you may receive. 
Name: [insert complete name of person signing the Bid]  
 
 
In the capacity of [insert legal capacity of person signing the bid] 
 
 
Signed: [signature of person whose name and capacity are shown above] 
 
Duly authorized to sign the bid for and on behalf of: [insert complete name of Bidder] 
 
 
 
Dated on ____________ day of __________________, _______ [insert date of signing] 


